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RESPONSIBILITIES: 
Per the Club Constitution the Treasurer’s duties are as follows:

 The Treasurer shall be the custodian of all dues and other money belonging to the Club 
and shall deposit same in the name of the Club in a bank approved by the Board of 
Directors.  

 Disbursement checks shall be countersigned by the President.   
 The Treasurer shall make books indicating the financial condition of the Club open for 

inspection by the Board at all times, and he/she shall report at each meeting the 
condition of the club’s finances, listing all items and receipts of payment not previously 
reported.  

 At the Annual Meeting he/she shall render an account of all monies received and 
expended during the previous fiscal year.  

 An Auditing Committee appointed as provided for in these By-Laws in Article IV, 
Section 2 shall audit the Treasurer’s accounts during the last month of the fiscal year and 
report their findings at the Annual Meeting. “

The Treasurer shall be responsible for filing the Club’s annual Tax Return in January of 
each calendar year. Instructions are included in this binder.

The Treasurer shall be responsible for sending out dues notices to members or coordinating 
with the Club Secretary to have the notice included in a meeting notice.

The Treasurer should be aware that our organization is a 501C7 and donations to our club 
are not tax deductible.

The Club Tax # is 74-6060471 and may be used for purchase of any items used for Ways & 
Means without paying sales tax.

TREASURER



Treasurer’s Binder Rev. 1 7/14/2011 Page 2



Treasurer’s Binder Rev. 1 7/14/2011 Page 3



Treasurer’s Binder Rev. 1 7/14/2011 Page 4



Treasurer’s Binder Rev. 1 7/14/2011 Page 5


